
 

 

REQUEST TO REPRODUCE OR PUBLISH SPECIAL COLLECTIONS MATERIALS 

Please mail or fax to: Permissions, Special Collections Division, J. Y. Joyner Library, 
East Carolina University, Greenville, NC 27858-4353.  Phone:  (252) 328-6601  FAX 
(252) 328-0268  EMAIL: ALS-SpecialCollections@ecu.edu 

Date: ____/_____/_________ 

Your Name: _____________________________________ 

Institution Name: _________________ 

Address: _______________________________________________________________ 

City: __ __________________ State: ___ ZIP: _______ Country:_________ 

Phone: ________  FAX: _(_____)____________ 

Email: _______________________________________ 

I seek permission to reproduce all or parts of these Manuscripts and Rare Books Department 
materials: 

Title of Collection or Book: ____________________________________________________________ 

Collection or Call #:____________________________   Item Description: ______________________ 

Series #/Subseries # (If University Archives): ________________  Creator: ______________________ 

Item Location:  (Box / Folder / Item / Page numbers): _______________________________________ 

For text: Total page count:___________ Total word count:  ___________ 

For illustrations/images:                  Total count: ____________________________________________ 

I seek permission to use these materials  as described below: 

Title of publication: : _______________________________________________________________ 

To be published by: ___________________________ Publication date: _______________ 

Format:  ____________   Price: ______    Print Run: _____ Web address:____  

I am requesting nonexclusive rights in: North America:  ________ or Worldwide in English: ________ 

If use is none of the above, please state purpose (Please be specific):  ____________________________ 

_______reference copy for their library’s history collections _____________________ 

__________________________________________________________________________________ 

If permission to reproduce or publish is granted, I agree to abide by the U.S. Copyright Law and the Researcher 
Room Regulations found on the Special Collections website. 
 
Signature: __________________________________________                   Date: __________________ 

__________________________________________________________________________________ 

If approved, our reply will include the grant of permission and information about restrictions and 
permission fees, if applicable.  Thank you. 
(Rev. 5/29/2008) 

 


